Office 365

Given the current situation it is timely for a quick reminder about ICT use at Middleton Grange
School.

The main ICT platform that we use at MGS for curriculum delivery is Office 365. This is a suite of
programs including Microsoft Word, Excel, OneNote and Teams. It is FREE for students. In fact, it can
be downloaded and installed on up to 5 separate devices.

To access it, open any internet browser (Chrome is best), and go to mgs.nz. Go directly to the URL as
shown in this screenshot; do not use google search.
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Students can sign in with their school email address and password.
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Enter password

Forgotten my password

Sign in with another account

Click on the waffle in the menu bar as shown:
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Then click on “Office 365”
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Then you can install Office, this is FREE!

Good afternoon
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Just a few more steps...
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Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more,
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Other install options
—>  Select 2 different language or install other
apps available with your subscription.
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Yes

@ Click Run

Click the Setup file at the bottom of the

screen.

® Say “yes”

Click Yes to start installing.

Need help installing?

After the file has downloaded, open the file and follow the directions
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© Stay online

After installation, start Office and sign in
with the account you use for Office 365:
D.McKenzie@middleton.school.nz.



